
 
 

HULME GRAMMAR SCHOOL 
FIRE PREVENTION POLICY 

 

PURPOSE 

The purpose of this policy is to outline the school’s approach to preventing the outbreak of fire and 
minimising associated risks across all school buildings. It ensures legal compliance, protects life and 
property, and promotes a culture of fire safety awareness in accordance with the Regulatory Reform 
(Fire Safety) Order 2005 and other relevant regulations. 

SCOPE 

This policy applies to all staff, pupils, visitors, contractors, and volunteers across all school buildings 
and associated premises. 

RESPONSIBILITIES 

●​ Governing Body: Ensures an appropriate fire prevention framework is in place and monitored.​
 

●​ Principal/Director of Finance and Operations: Lead operational implementation and 
compliance.​
 

●​ Facilities Manager / Site Team: Carries out inspections, maintains equipment, and ensures fire 
safety arrangements are implemented.​
 

●​ All Staff: Are responsible for maintaining awareness, following fire safety procedures, and 
completing training as required.​
 

FIRE RISK ASSESSMENTS 

●​ Fire risk assessments will be completed for all school buildings.​
 

●​ Assessments will be reviewed biannually or sooner if there are any material changes to a 
building, layout, or usage.​
 

●​ Where specialist equipment is in use, a specific fire risk assessment will be undertaken.​
 

FIRE PREVENTION PROCEDURES 

Housekeeping and Storage 

●​ Waste paper bins are to be emptied daily, and waste stored outside the buildings.​
 

●​ Regular inspections are conducted to ensure combustible materials are not accumulating 
unnecessarily.​
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●​ Science department flammable substances are to be stored in lockable, flame-proof cabinets 
in Prep rooms.​
 

●​ Cleaning chemicals are to be stored securely in locked cleaning cupboards.​
 

●​ Grounds maintenance fuel is to be stored in line with the Petroleum (Consolidation) 
Regulations 2014, DSEAR 2002, and kept in a secure, locked store.​
 

●​ Bin store shutters must be locked when the school is closed.​
 

 Electrical and Heating Equipment 

●​ All electrical appliances must be PAT-tested annually.​
 

●​ No personal heaters or high-risk electrical items are permitted without approval.​
 

FIRE EQUIPMENT & SYSTEMS 

●​ Fire extinguishers are positioned in suitable locations across all buildings and serviced 
annually.​
 

●​ Fire alarms in each building are tested weekly and serviced annually.​
 

●​ Where installed, smoke or heat detectors are maintained and tested in accordance with British 
Standards.​
 

●​ Fire doors and their ironmongery are checked daily and maintained appropriately.​
 

●​ All means of escape doors on designated escape routes must be unlocked when the building is 
occupied.​
 

EMERGENCY PREPAREDNESS 

Fire Drills 

●​ Practice fire drills will be conducted once per term in each building.​
 

●​ Each drill must be recorded using the Fire Evacuation Form (Appendix A).​
 

●​ Findings from drills will inform any updates to procedures.​
 

 Evacuation Procedures 

●​ Clear fire action notices must be displayed in every classroom, office, and communal area.​
 

●​ Each building has a designated assembly point.​
 

2                                                                                                                                                                August 2026 



●​ Registers are taken at the assembly point in the outer buildings and a sweep system is used in 
the Main school building, discrepancies are reported immediately.​
 

STAFF TRAINING AND AWARENESS 

●​ All new staff receive induction on fire evacuation procedures on or before their first working 
day.​
 

●​ Staff are required to complete Fire safety training as part of their induction, this includes 
procedures, alarm points, extinguisher use, and role expectations.​
 

●​ All staff are expected to complete the Fire Marshall training as part of their induction training. ​
 

MONITORING AND REVIEW 

●​ All fire safety systems, procedures and records are monitored by the Facilities Manager and 
reviewed by the Director of Finance and Operations.​
 

●​ This policy is reviewed annually, or sooner if necessary, by the Principal in consultation with 
the Health and Safety Committee.​
 

●​ Updated versions will be shared with all staff and key stakeholders. 

 
 
 
 
Fire Prevention policy reviewed August 2026 
Next Review Due: August 2027 
 

 

 

 

 

 

 

 

 

3                                                                                                                                                                August 2026 


	PURPOSE 
	SCOPE 
	RESPONSIBILITIES 
	FIRE RISK ASSESSMENTS 
	FIRE PREVENTION PROCEDURES 
	Housekeeping and Storage 
	 Electrical and Heating Equipment 
	Fire Drills 
	 Evacuation Procedures 

	MONITORING AND REVIEW 

